Customizing bookmarks

1 Navigate to the site you would like to Bookmark.

9% cit-net.com
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2 Press Ctrl + A while in the URL to select the text. Then click and drag the URL onto
your bookmarks bar.

Home - CIT | Computesdntegr s +

3 Once your book mark is on your bar right click on it and select "Edit"

Home - CIT | Computer Integra. X +

il https:/fwww.cit-net.co

Home - CIT | Comp...
Open in new tab
Open in new window

Open in Incognito window

Edit).

Made with Scribe - https://scribehow.com



4 Remove the Name of the site and click Save.

Edit bookmark

PJ B E
v.cit-net.com

URL htp

[ Bookmarks bar
3 Other kmarks

New folder m Cancel

5 You are left with an icon of the site you bookmarked which takes up much less
space on your bookmark bar, and helps it to look a little less cluttered.

Home - CIT | Computer Int: 49
C 23 cit-net.com

==
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Ctrl+Shift+T =
m B

1 If you accidentally close out of a tab you didn't mean to, you can press Shift + Ctrl
+ T to get it back.

¥ Power X & NewTz > New T &) v T New Mew X @ Google X & New

c 2% google.com

[ CIT resources s
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2 If you accidentally close out of your whole window, you can also get it back, but it
takes a few more steps.

Gmail Images

- ] ar

Power Apps Scribe My Apps Das... Manage Opportunitie... Signin to yo... Browse Cred... Add shortcut

3 Begin by reopening your web browser. Then, Press Shift + Ctrl + T.
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& New x | @& New

¥ Power

5 make.powerapps.com/e

Power Apps

& Edit B SaveAs [i] Delete [> Run [ Sendacopy — Export

CIT Dev » Cloud flows > Reserve Workspace

Details

Flow
Reserve Workspace

Primary owner
Cole Hanton

28-day run history (1)

Start Duration

Apr 17, 03:00 AM (4 d ago) 0000:16
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L Search

Process mining (preview)

All of your tabs from your previously closed window will reappear.

& New

Odb4-ef11

) Tumn off

[ Repair tips off

Edit

Status

On

Created
Dec 6, 02:09 PM

Modified
Apr 21, 03:10 PM

Type
Scheduled

Plan
This flow runs on owner’s plan

Edit columns ) All runs

Status

Succeeded

Connection References

E Office 365 Outlook Maint:

Co-owners

e Cole Hanton

Flow runs error trends (last 7 days

1

Apr
1

= Error rate [ Flow runs



Copy history

|

1 Open your windows bar. Find and Click "Settings".

settingk

Best match

Settings
App

Settings

[ Mouse settings
B Proxy settings
2 Wi-Fi settings
Documents - This PC
i Setting Up Alerts

-E Setting up Syncing in SharePoint

# 4 Setting up automatic replies

. settings.gradle

Search the web

setting - Se
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Open

R Unpin from Start

Add to Page

Duplicate

Move to a Team

= 0 Apps Documents Web Settings People Folders Photos P Duplicate to a Team

Delste Scribe

O Step Actions

Customization
Settings

5 Collaboration
App



2 If it's not already selected, navigate to "System"

Settings

Cole Hanton
Cole Hanton@cit-net.com

Find a setting

| B System

% Bluetooth & devices

3  Click "Clipboard".

For developers
ese settings are intended for development use only

ons, product key

Troubleshoot

Recommended troubleshoaters, preferences, hi

Recove!
nced startup, go back

Projecting to this PC
Permis ring PIN, di

Remote Desktop
Remote Deskto

Clipboard
Cut and copy hi
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4 Click the "Clipboard history" toggle to turn it on.

System > Clipboard

Clear clipboard data
won't be removed on this device

O Privacy Statement

Leamn how clipboard ki

Related links

Get help with clipboard

5 Now that it is setup, copy some things to your clipboard. Then, click somewhere
you would like to paste text.

SharePoint

Cole's Favorite Computer Hacks

The Control Functions (Ctrl +)

‘v| Customizing bookmarks

Bl AltTab
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6  Press Win+V

7 This creates a pop-up that shows your recent copy history. Select a previously
copied text to paste into the document.

Cole's Favorite Computer Hacks

https://scribehow.com/viewer/Scribe_for_w
indows_Workflow_ WuvOn46ESJu_mKBiFh
3eiQPeditmode=true&desktoprecorder=tr

https://scribe.com/

https://minnetonkamoccasin-my.sharepoin
t.com/:w:/g/personal/rich_baker_minneton
kamocec_com/EU-ZhSAJFjIBI9d9mrObkU4B
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Alt-Tab <Cl'1/

1 Hold Alt & Press Tab to open the tab options. It will highlight where you are.

sconsinMunici. > Municipal Clorks of Wisconsin @ = n e o =

% Excel-Conditional Formatting.

f+5  Excel-Remove Duplicates
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2  Continue to hold alt and press tab to move to the next tab over.

@ Municipal Clerks of Wisconsin | Seribe - Google Chrome Bl *Hey Ezra, 1 am going through clea...

¥® Municipal Clerks of Wisonconsin - PowerPoint *§ Chat | Jim Pierre | Microsoft Teams 9 Mail - Cole Hanton - Outiook % WIS Municipal Clerks Presentation - Work Notes - Obsidi...

%:%:  Excel-Conditional Formatting.

= Excel-Remove Duplicates

3 Release Alt to close the pop up and bring the select window to the front.

L SaE RECSIE v] Play Narrations ~| Show Media Cantrals | |/ Use Presenter View [2! Subtitle Settings ~
how Siide = Timings -
Set Up Monitars Captions & Subtitles

Continued

» Edit your bookmarks
» Dragging Tabs
« Alt + Tab

» Windows + V to see Copy history
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